
US, Texas Birth Records 

1903-1934 



This and the 
following slide 
show an 
example of two 
documents with 
information on 
the same 
person.  They 
are not 
duplicates and 
are indexed 
separately.  A 
document is not 
a duplicate 
unless it is an 
identical 
photograph of 
the same 
document. 





This slide and the 
next show 
overlapping 
documents.  It is 
important  that the 
document with the 
most complete 
information is 
indexed. On this 
example, only the 
top document 
would be indexed. 

See the next slide 
for information on 
indexing this 
record. 



Compare this following image to the last 
slide. Here, the underlying document is 
fully visible and is the best image from 
which to capture the information. 



Field Title Indexed Data 

*State Texas 

*County Wichita 

*City or Town Wichita Falls 

*Certificate Number 62532 

*Given Names Charles E 

*Surname Gant 

Titles or Terms Jr 

*Birth Month Sep 

*Birth Day 3 

*Birth Year 1926 

*Gender M 

*Father’s Given Names Chas E 

*Father’s Surname Gant 

Father’s Titles or Terms 

*Mother’s Given Names Sally 

*Mother’s Surname McDonald 

Mother’s Titles or Terms 

Please note that occupations 
are NOT indexed in the Titles 
or Terms field. 

If a given name was 

abbreviated, type the 

name as it was written 

on the document.  



Field Title Indexed Data 

*State Texas 

*County Gains 

*City or Town <Blank> 

*Certificate Number 30156 

*Given Names <Blank> 

*Surname <Blank> 

Titles or Terms 

*Birth Month May 

*Birth Day 15 

*Birth Year 1926 

*Gender M 

*Father’s Given Names A J 

*Father’s Surname Wright 

Father’s Titles or Terms 

*Mother’s Given Names Melissie 

*Mother’s Surname Huffman 

Mother’s Titles or Terms 

If the child’s surname is 
not recorded, do not 
assume it from a parent’s 
surname. 

If the event place is not 
recorded do not assume 
it from a residence. 



Field Title Indexed Data 

*State Texas 

*County Cherokee 

*City or Town Summerfield 

*Certificate Number 19603 

*Given Names <Blank> 

*Surname Scarbrough 

Titles or Terms Baby 

*Birth Month June 

*Birth Day 29 

*Birth Year 1910 

*Gender M 

*Father’s Given Names T C 

*Father’s Surname Scarbrough 

Father’s Titles or Terms 

*Mother’s Given Names Bettie 

*Mother’s Surname Scarbrough 

Mother’s Titles or Terms 

This is an example of an overlay. If  both 
documents refer to the same person, combine 
information from both the overlay and the page 
under it into one record.  ( * Notice the ditto 
marks in the mother’s name field.) 

* 



Field Title Indexed Data 

*State Texas 

*County Ellis 

*City or Town Ferris 

*Certificate Number 8991 

*Given Names Lydia Josephine 

*Surname Nelson 

Titles or Terms 

*Birth Month Feb 

*Birth Day 25 

*Birth Year 1921 

*Gender <Blank> 

*Father’s Given Names Daniel Robert 

*Father’s Surname Nelson 

Father’s Titles or Terms 

*Mother’s Given Names Mamie 

*Mother’s Surname Moyers Nelson 

Mother’s Titles or Terms 

 Amendments are corrections or additions to a birth 
certificate. Index only the information on the 
amendment.  

 Do not gather information from or add information 
to the birth certificate record from the amendment. 

 Do not mark an amendment as a duplicate or blank. 
 Do not assume gender if none is given. 
 The name of a parent may be given as the person 

requesting the amendment. 



Some images have more than one record. 
Be sure to look at the entire image. The 
data entry area is set at 1 record per 
image. You may need to add additional 
entry lines to match the actual number of 
records on the image.  
 
To do this: 

On the menu bar, click Tools. 
Click Records per Image. 
Set the number of records to the actual 
number of records on the image. 
Click OK. 

If the certificates include 
multiple births, add a record for 
each additional child. 



Field Title Indexed Data 

*State <Blank> 

*County Travis 

*City or Town Austin 

*Certificate Number 34366 

*Given Names <Blank> 

*Surname <Blank> 

Titles or Terms 

*Birth Month Sep 

*Birth Day 7 

*Birth Year 1910 

*Gender F 

*Father’s Given Names Will 

*Father’s Surname Bartlett 

Father’s Titles or Terms 

*Mother’s Given Names Anna 

*Mother’s Surname Hagstrom 

Mother’s Titles or Terms 

Type a four-digit number for the Year. If only a 
two digit number is on the document and an 
indexer can reasonably determine the actual year,  
add the first two digits of the year.  
 
(This project is 1903-1934.  The year could be 
reasonably determined as 1910.) 

Do not assume a state if none 
is recorded in place of event 
or preprinted on the form. 



Notice of Removals are not to be indexed. They are to be marked  
No Extractable Data.  This is a change from previous instruction. 



Field Title Indexed Data 

*State <Blank> 

*County Williamson 

*City or Town Cornhill 

*Certificate Number 4229 

*Given Names <Blank> 

*Surname Kasper 

Titles or Terms Baby 

*Birth Month Jan 

*Birth Day 4 

*Birth Year 1910 

*Gender M 

*Father’s Given Names Joe  

*Father’s Surname Kasper 

Father’s Titles or Terms 

*Mother’s Given Names Joe 

*Mother’s Surname Kasper 

Mother’s Titles or Terms Mrs 

When a woman's name is recorded with her husband's 
name (such as Mrs. John White), review the record to see 
if her name is included elsewhere. If so, index the most 
complete name (such as Amanda White). Otherwise, 
enter what is written. 



Indexing Towns or Cities 

Precinct is not entered. Mark City or Town 
field <Blank> using Ctrl+B. Near Oglesby would be entered as 

Oglesby 

Rural is not entered. Mark City or Town 
field <Blank> using Ctrl+B. 

  

Route 2 Mertens would be entered as 
Mertens 

 Type only the name of the place. Do not 
include terms as such as county of, county,  
resided in, rural, of, etc. 
 

 If you are having difficulty reading the name of a 
place, remember to use the Lookup List (Ctrl-F) 
as an aid. 
 

 If the city or town has been misspelled, spell it 
correctly. If it has been abbreviated, and you 
can be sure what the abbreviation stands for, 
type the complete name.  
 

 There are many internet sites to search for the 
counties of Texas and the cities within those 
counties.   



Examples of Titles and Terms 

Jr is entered in the Titles and Terms field. 

Mr is entered in the 
Titles or Terms field. 

The given name would be marked 
Blank in both examples.   

Rev is entered in the 
Titles or Terms field. 

Terms such as Twin, Baby, Infant, not 
named and Stillborn would be entered 
in the Titles and Terms field.  



As an example, stillborn is entered in 
the Titles and Terms field.   



There is no certificate number on this document. 


